LLANBADOC COMMUNITY COUNCIL - The Annual General Meeting
To be held at 5:30pm on Wednesday 2nd May 2018 at County Hall, Usk

AGENDA

1. Apologies for absence: ClIr. Jenny Carpenter

2.  Minutes of AGM meeting held on Wednesday 10th May 2017: Adopted on 07/06/2017
3. Chairman’s Remarks

4. Election of Chairman

5. Election of Vice-Chairman

6. Declarations of acceptance of office for 2018/2019 Chair and Vice Chair

7. Code of Conduct: Confirmation members have completed training

8. Review signatories

i Monmouthshire Building Society Account
ii. HSBC Account

9. Review of delegation and terms of reference for sub-groups

Subgroup information is subject to discussion and agreement by full Council reflecting any additional information presented at
the Council meeting which may not have been available to the sub group

10. Nominations to sub-groups and council representatives for community meetings: See Appendix
11. Appointment of any new sub-groups: GDPR — Appointment of Data Protection Officer

12. Review and adoption of appropriate Standing Orders, Internal Control and Financial Regulations and Council policies:
See
Appendix

13. Effectiveness of Internal Control: Reviewed on 05/03/2018

14. Financial Statement for year 2017/18, formal adoption of accounts

15. Council approval of Annual Governance statement

16. Internal Auditor’s report 2017/2018 — See appendix

17. Review contracts of employment: Reviewed at meeting held on 16/01/2018

18. Inventory, assets including land: Reviewed on 06/03/2018

19. Confirmation of Insurance cover: Zurich Policy YLL-122038-9283, Period of Insurance 14/12/2017 to 13/12/2018

20. Confirmation of councillors Register of Interests: Publicised on LCC website
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21. Independent remuneration panel for Wales — Payments to Community Councillors for 2018/2019 (Payments to be
published by 30™" September, if you wish to forgo must be in writing to clerk)

22. Training —review and requests

THE ORDINARY MEETING WILL FOLLOW THE AGM
Members of the Press and Public are welcome to attend
Appendix

Iltems 10. and 11. — Sub Groups and Community groups representation

(Sub-Group) Procedural and Financial: Cllr. Hilary Jones, Clir. Peter Clarke, Clir. Jo Storey, ClIr. James Lawrence, Cllr. Jenny
Carpenter

(Sub-Group) Environment Clir. John Wright, Clir. Hilary Jones, Cllr. James Lawrence plus community volunteers
(Sub-Group) Website: ClIr. John Wright, Cllr. Jenny Carpenter, Cllr. Ed Winter and Cllr. James Lawrence (Sub-

Group) GDPR: Cllr. Hilary Jones, ClIr. John Wright and Clir. Peter Sutherland

MCC Strong Communities: Cllr. Peter Sutherland

One Voice Wales: ClIr. Jo Storey

HMPS Community Liaison: Cllr. Hilary Jones

Item 12. — Policies

Standing Orders — Reviewed and Adopted 01.02.2017

Internal Audit policy — Adopted 06.12.2017

Effectiveness of Internal Audit reviewed on 05.03.2018

Complaints Procedure — Adopted 05.03.2014

Social Media Policy — Adopted 03.2017

Risk Assessment — Adopted 01.11.2017

Freedom of Information — Adopted on 02.04.2014

Financial Control - Adopted on 01.07.2015, amended on 01.02.2017 and 08.03.2018 as documented in meeting minutes.
Welsh Language Policy — Adopted 06.11.2013

Iltem 16. Internal Audit Report

Llanbadoc Community Council
Report of the Internal Auditor for the Year Ending 31% March 2018

| have audited the accounts and examined accompanying documentation for the financial year 2017-18 and make the

following observations.

1. The appropriate records have been properly kept throughout the year. The details of income and expenditure are
kept on excel spreadsheets and are clear and easy to read and interpret. 1 would make the following
recommendations: (a) Items of expenditure which include VAT should be quoted inclusive of VAT as this is an
actual expense incurred at the time of payment. (b) Sums which are withdrawn from the building society account
but for any reason are unspent and then returned to the account should be recorded as items of expenditure and

income respectively so as to be consistent with the building society account records.

2. Financial regulations have been met and all payments were adequately evidenced by invoices, the council’s
building society account book records and all items of expenditure were approved and recorded in council
minutes. The VAT incurred in the council’s expenditure is clearly recorded but needs now to be reclaimed as

soon as possible including any from previous years.
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3. The Council has assessed the significant risks to achieving its objectives and reviewed the adequacy of their
arrangements. A full council meeting was held on 16/1/18 to review the budget for 2017-18 and the Finance &
procedural Sub Group met on 5/3/18 to review the effectiveness of internal audit plan and the Council’s system
for internal control. The internal auditor was also sent a copy of the Council’s current internal audit plan on
appointment.

4. The annual precept demand for 2018-19 was determined at an extraordinary full meeting of the Council on the
18/1/18 by a very detailed budget review and planning process the results of which were approved and recorded
in the council minutes. The level of council reserves for 2018-19 were included in this process and were properly
assessed and categorised. The amount of precept requested from Monmouthshire County Council was confirmed
by a receipt from the County Council.

5. The expected Council income was received and banked as evidenced by entries in the building society passbook
and was recorded in the excel spreadsheet accounting record for the year.

6. All items of council expenditure were approved by the Council and recorded in the minutes. Expenditure was
supported by invoices and evidenced by withdrawals from the building society passbook and recorded in the
excel cash book (accounts). The VAT paid was clearly identified and requires recovery as soon as possible. The
Council does not operate a petty cash system and all payments are made via the Building Society account via
drawn cheques. The Council does not have any specifically identified Section 137 Expenditure.

7. The Clerk’s salary and running expenses were paid in line with council approvals and recorded in the minutes.
These payments were evidenced by invoices and withdrawals recorded in the Council’s building society
passbook. These payments were also recorded in the excel accounts spreadsheet. The Clerk’s payroll services
are provided for by Monmouthshire County Council so the correct income tax and NI are deducted from monthly
salary payments. The County Council payroll details were provided by the Clerk’s monthly pay form and
invoices for the payment of the payroll service.

8. The Council’s asset register has been properly maintained and assets are adequately insured. The Council
reviewed its assets on 30/11/17 and the results were approved by the Council at its meeting on 6/12/17 and
recorded in the minutes of that meeting. It is noted that there is a considerable variation between the value of
assets recoded in 2016-17 and those in 2017-18. This is due to the fact that during the asset review some of the
assets (play equipment) were found to be the property of Monmouthshire County Council and so have been
removed from the register. The County Council have confirmed this situation by e-mail dated 9/10/17. The
Council does not have investments/investments register.

9. The Council’s accounts have been kept in such a way as to enable monthly income and expenditure and bank
reconciliation to be recorded and presented to members at their meetings. The end of year bank reconciliation
statement has been correctly prepared.

10. Accounting statements prepared during the year 2017-18 had been prepared on the correct accounting basis
(receipts-payments) and these agreed with the cash book spreadsheet and were supported by an audit trail from
underlying council records and documents. The accounting statement for the Annual Return for 2017-18 had
been correctly prepared and any significant variances from 2016-17 accounted for.

11. The Council does not have any Trust Funds and hence has no management function in this respect.
J. (/{/ , ‘/lquv—n,i:. {

Internal Auditor
19/4/18
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